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Digital Photography
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Prerequisites:  You must have a digital camera as well as an email address, either private or public (such as Hotmail or Yahoo).  Complete the checklist overleaf to determine your learning needs and the level of course you require.

Course starts 7 May 2012
Day and time:  Monday 5pm - 7pm for 5 weeks

Cost:

$120 
Full Fee








$ 90

Concession

Enrolments:  ring 9645 1476, or email us at admin@pmnh.org.au and we will send you an enrolment form.

corner Nott and Liardet Sts, Port Melbourne

P.O. Bopx 721 Port Melbourne VIC 3207

email: admin@pmnh.org.au
web: www.pmnh.org.au

Skills checklist: assess your suitability for the following courses
Name: 




 Course
: 



 Date: 

     2010

If you want to enrol in Web Design you need to have competence in sections 1, 3 & 4 below.

If you want to enrol in Digital Photography you need to have the first 4 skills in section one.

1. Introduction to Computers Level 2, or Word Level 1

	yes
	no
	skill
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	Can you find a file on your computer, in C: drive and A: drive, using Windows Explorer?

Do you use the ‘right click’ function on the mouse?

Can you save a file to a specific location using the Save as command?

Can you create a folder in a specific location?

Can you cut and paste text?

Can use you use the ‘search’ or ‘find file’ commands?


If yes to all you are ready to enrol in Word Level 1. If mostly no, you should enrol in Introduction to Computers Level 2, or you need a refresher course with our personal computer trainer.

2. Excel Level 1, or Introduction to Computers Level 2

	yes
	no
	skill
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	Can you open/create an Excel spreadsheet?

Do you know how to add figures in a column/row (sum function)?

Can you enter and data in a cell?  

Can you format a cell to show currency/date etc?


If yes to all you are ready to enrol in Excel Level 1. If mostly no, you should enrol in Introduction to Computers Level 2 or you need a short catch up/refresher course with our personal computer trainer.

3. Email and Internet

	yes
	no
	skill
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	Can you find a file on your computer, in C: drive and A: drive using Windows Explorer?

Can you save a file in a specific location using the Save as command?

Can you minimize or maximise a window?

Can you use/navigate the desktop and icons?

Can you use the Start button and drop-down menus (file, edit, view etc)?

Can you start a program e.g. Word, Outlook Express?


If mostly no, you will need to do the Introduction to Computers Level 1 course, or do a catch up/refresher course with our personal computer trainer.

4. Assess your skills with Windows

	yes
	no
	skill
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	Can you minimize or maximize a window?

Can you use/navigate the desktop and icons?

Can you use the Start button and drop-down menus (File, Edit, View etc)?

Can you use /change the toolbars at the top of the screen?

Can you find a file on your computer, in C: drive and A: drive, using Windows Explorer?

Can you start a program e.g. Word, Outlook Express?


If mostly no, you will need to do the Introduction to Computers Level 1 course, or a refresher course in Windows with our personal computer trainer.
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Course components: 


transferring photos from your camera to your computer 


composing better pictures


editing, manipulation and printing


emailing photos 











